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1. O6mue TpeGOBAHNSA

1.1. Hacrosmas MHCTPYKIMsA pa3paboTaHa B COOTBETCTBHH ¢ TlpaBunamu
[POTHBOIIOXXApHOIO ~ PeXHMMa B Poccuiickoit Denepaluy, —yTBEPXKICHHBIMA |
nocrasoBiieaneM [IpaBurenscTBa OT 16.09.2020 Ne 1479, u ycTaHaBIHMBaeT
Tpe6GoBaHws TOXKapHOH 6€30nacHOCTH VI IIOMEILEHU I apXUBOB.

1.2. Tlpm comepxaHWH TOMEINEHUI  APXHBOB paboTHUKK  OOA3aHBI
pyKoBOACTBOBaThcs  IIpaBuiiaMyt  IPOTHBOIOXKAPHOro — pexnMa  H IpyTUMH
HOpMATUBHBEIMH ~ JTOKYMEHTaMH, pernaMeHTUPYIOIEMY  TPeOOBaHMA  OXKapHOHU
6e30MMacHOCTH, ¥ HACTOSIIECH HHchyKuI/IeI‘?I. - ' :

1.3. TloMenIeHust apX¥Ba Mo GyHKIHOHATEHOHN [0)KapHOI OITAaCHOCTH OTHOCATCS
K Knaccy - ©5.2. '

1.4. B moMeleHUM apXWBOB Ha BUIHOM MECTE NOJDKCH OBITH BBIBELICH 3HAK
(Tabnuuka) ¢ yKasaHmeM GaMWIMM ¥ HHAIMAIOB JIALQ, OTBETCTBEHHOIO 32
IIPOTUBONIOXKAPHBIA PEXUM IOMEIISHH, B HOMEpa TenedOHa BHI30BA IOXKAPHON
oxpansl 01, 21-112 (tenedoH enuHOK JIeKy PHO-IUCTIETIEPCKOM CILyXKOBI).

1.5. PaGOTHHKY apXMUBOB JOIMYyCKAIOTCS K paboTe TOJIBKO MOCHIE MPOXOXKACHUA
BBOJHOTO ¥ IEPBAYHOrO MPOTHUBONOKAPHOTO HHCTPYKTaXel Ha paboueM MecCTe.
Pe3ynbTaThl MPOBEEHNs MHCTPYKTaxel QUKCUPYIOTCS COOTBETCTBCHHO B XypHAIC
ydera MHCTPYKT@XKeH II0 TOXapHOH 0e30macHOCTH ¢ 00si3aTeNIbHOM  ITOAIUCHIO
MHCTPYKTHPYEMOT'0 ¥ HHCTPYKTHPYIOIIETO.

1.6. PaGOTHWKM apXHBOB MAODKHBEI OBITH OOydYeHBI IpHEMaM paboTEl C
OTHETYILINTENIEM, IOKAPHBIM KPAHOM B Cllydae ToXapa 1 3HaTh MECTO HX yCTaHOBKH,
KOTOpOe 0003HAa4eHO 3HAKaMHU.

2. TpeGoBanusi NoxapHOii 6e30MaCHOCTH K HOMELIEHUIM apXHBOB

2.1. TloMmemmeHHWs apxuBa [JOIDKHBI = 00OpYHOBaThCA aBTOMATH4YEeCKON
OXpaHHOW ¥ IIOXKapHOH CHTHAIM3alMeH, cepTU(hUIUPOBAHHBIMY  IIEPBUIHBIMU
CpeJCTBaMM IIOXKapOTYIIEHHS, aBTOMATHYECKOH CUCTEMOM TI0XKapOTYIIECHUI B
coorercTeur ¢ HITB 110-03 «IlepeueHs 3maHMi, COOPYXKEHMH, IOMCLICHMM U
0GOpyHOBaHMs,  NOMIEXKAIMX  3aliTe  ABTOMATHHYCCKMMH  yCTaHOBKAMH
TIOXXKAPOTYIIEHUS ¥ aBTOMAaTHIECKON II0)KapHOM CUTHATH3ALUEN.

2.2. TlomemeHus apxuBa HEOOXOAMMO B YMCTOTE, Tapa U YIIaKOBOYHBIN
MaTepuall yIAISIOTCS eXEHEBHO 110 MEPE UX HAKOILICHUA.

2.3. JlexxypHOE OCBeIlleHVME B apXuBe, a COACPKATh TakKe OSKCINIyaTarni
| 3JIeKTPOHArpeBaTeIbHBIX IPUOOPOB HE JOITY CKAeTCA.

2.4. B crnydae OTKIIOYeHHs OOLIEro OCBEIICHHMA B IMCPHON SBakyalliu
paGOTHUKK JOKHBI PYKOBOJICTBOBATBCS 00BbEMHBIMI CaMOCBETAIIMMHUCSA 3HAKAMH
TIOXapHOU 6e30I1aCHOCTH, yCTAHOBICHHBIMH Ha ITyTSX dBaKyallhy.

2.5. Tlo okoH4YaHMH PabOTHl B MOMEIIEHUM apXuBa JIMIO, OTBCTCTBEHHOC 34
IIPOTUBOIOYKAPHEIA PEXUM IIOMEINCHUS, WIH paGOTHYK, BBIXOINALIMNA W3 apXuBa
ITOCIIETHUM, TOJDKHBI:

- TIPOBEPUTH POTUBONOKAPHOE COCTOSHNE TOMCIICHN;

- 3aKpHITh OKHA; '

- 00ecTOYNTh DIIEKTPOOOOPYNOBAHNE U BBIKIIOUHATE OCBCIICHHUE,

- BBIATH U3 IIOMEIICHM U 3aKPHITh IBEPb.



3. Hpannﬂa H HOPpMBbI xpaHeHnﬂ APXHBHLIX MaTepuaJjioB

3.1. Tlpm cremmaxHOM XpaHEHHH CTeTAXH W KOHTEHHEePHI NOIKHBI OBITH
U3TOTOBJIEHBI U3 METAJLIA. « o '

3.2. Ilpm 6e3 creTaXHOM Ccoocobe XpaHEHUsI apXWBOB CIIEIHAIBHBIE
KOHTEHHEPHI C JOKyMEHTAMH JOJIKHBI YKIIQIbIBAThCS B IITA0ES. e

3.3. Hamportus IBEpHBIX IIPOEMOB apPXUBOB OJKHBI OCTABATECS CBOOOIHEIE
IIPOXOJ{bI IIUPUHOH, PABHOM MIUPUHE ABepeH, HO He MeHee | MeTpa. ;

3.4. Uepe3 KaxIble 6 METPOB TOKHBI GBITH TTOTIEPEYHBIC IIPOXOBI ITUPHHON
He MeHee 0,8 meTpa.

4. 3anpemaercs:

4.1. TIpou3BOAHUTH MOXAPOOIACHBIE U OTHEBHIE paboThI 6e3 Hapsga-momycKa
(pazperuenms). ;
- 4.2. OcraBuars 6e3 TIPUCMOTPa BKIIFOIEHHEBIE B CETh AJIEKTPHIESCKHE IPAGOPEL.
4.3. Kypwurs. ‘ ,
4.4.  3arpoMoxIaTh OQUCHBIM 00OpyIOBaHMEM X APYTMMH IpeaMETaMH
9BaKyallHOHHBIE IIyTH, IPOXOMBI ¥ IIOAXO/BI K OTHETYILNTENAM, OXAPHEIM KpaHam.

5. [leiicTBust paGOTHHKOB NPH Mo3Kape

5.1. PaGoTHUK, 0OHAPYXUBITH TOXKAp WK IIPU3HAKYU FOPEHUS (3aabIMIICHME,
sanax Trapd, IOBBIUEHHE TEMIEPATyphl), HEMEIEHHO MJOIDKEH COOBMIMTH IO
TenedoHy B NOXKAPHYIO OXPaHy M COTPYIHHKAM OXpaHBl, YKa3aTh O0BEKT U MECTO
BOZHUKHOBEHM IT0)Kapa, COOOIIHUTE CBOKO (haMIITHIO. :

5.2. Tlo BO3MOXHOCTM MpPHUCTYIHTH K TYIICHUIO IIOXKapa HMEIOITUMUCS
OTHETYLIMTENAMH U (WIIK) C HOMOIIBIO II0KAPHOTo KpaHa. Ecim YCTaHOBJICHA CHCTEMA
NOXKapOTYIICHNs, IPOU3BECTH PYIHOH IyCK CHCTEMbI IOKAPOTY ILICHNS.

5.3. Ilpu HEBO3MOXHOCTH OpPTaHW30BATh TYyIIEHHE II0Xapa HEMEIJICHHO
IIOKHHYTh 3aHKUE, PYKOBOACTBYSCH INIAHOM 3BAKyaIldH.

PazpaboTai: /-
Crenmanuct o oxpane Tpyaa A Qf H.B. CutHukosa



